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1. O01IHe 0JI0KeHU

1.1.Hactosimiee Iosnoxenue 00 UCIOIb30BaHUU ITPOCTOM JIEKTPOHHON MOITUCH
JUTSl BHYTPEHHETO 3JIEKTPOHHOT0 TOKYMEHTO000poTa B MyHUIIUTIATLHOM
O10/KETHOM JIOIIKOJILHOM oOpa3oBaresibHOM yupexkaenun Nel «/lerckuit camy»
r.Kunrucenn (nanee — [onoxxeHue) sABseTCA JOKaIbHBIM HOPMAaTUBHBIM
akTOM MyHMIIMTIaTBbHOTO OFOX)KETHOTO JOIIKOJIBHOTO 00pa30BaTEILHOTO
yupexaenust Nel «/lerckuit can» r.Kunrucenn (nanee — MBJIOY Nel
r.Kunrucenn) u onpeaenser NOPsSI0K U yCIOBUS padOThI COTPYTHUKOB C
ANIEKTPOHHBIMU JOKYMEHTAMH B JICKTPOHHOM JIOKYMEHTO0OOpOTe (Hayiee —
O]1), HEMOCPEACTBEHHO CBSI3AHHBIMU C UX TPYJOBOH AEATEIBLHOCTHIO, C
IpPUMEHEHUEM TIPOCTOM MIeKTpoHHOM noanucH (nanee — [13I1).

1.2.Hacrosiee nojaoKeHrue peryaupyeT IPUHIUIBI UCTIOIb30BaHUS MPOCTON
anekTpoHHo# noanucy B MBJIOY Nel r.Kunrucenn B COOTBETCTBUU
co ct. 4 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06 sneKTpoHHOU
HOATTUCH.

1.3.Y4acTHHKaMU 3JIEKTPOHHOTO B3aUMOJICCTBUS HA YCIOBUSX, OMPEICIICHHbIX
HactosmuM [lonmoxenueM, apisitorcst coTpyaHukd MBJIOY Nel r.Kunrucenr,
nojmnucaBire YBeaomiaeHue 00 o3nakomiieHuu ¢ [lonoxxennem. Obpazent
YBenomnenus npuseneH B [Ipunoxennn Ne 2 k HactosimeMy [losoxenuto.
[Tonmucanne corpyaaukoM MBJIOY Nel r.Kunrucenn YBegomnenus
PaBHO3HAYHO MPUCOCAUHEHUIO K COTJIAIIEHUIO 00 YY4aCTUH BO BHYTPEHHEM
AIEKTPOHHOM JOKYMEHTO000pOoTE ¢ ucnoiab3oBanueM [1311 Ha ycnoBusx
HacTosiero 11onoxxenunst B COOTBETCTBUM €O CT. 428 ['pak1aHCKOro KOJEeKca
P® ("loroBop npucoeauHeHus").

1.4.Peanu3zanus onpeiesieHHbIX HacTosAuM [lonoxkeHnem ycnoBuil IpuMeHEHUS
[13I1 obGecrieunBaeT mpUaaHUe IOPUIUUECKON CUIIBI BHYTPEHHUM
a1eKTpoHHBIM JokyMeHTaM MBJIOY Nel r.Kunrucenn npu ucnoiab30BaHUN
O/, TpelyronmM JIMYHON MOIMUCH COTPYAHUKA, U ONEPaIUsiIM C HUMHU.

1.5.Hannuwue [13I1 obecrieunBaeT BHYTPEHHUM JJIEKTPOHHBIM JIOKYMEHTAM:

® [OJIJIMHHOCTh — MOATBEPKIACHUE aBTOPCTBA TOKYMEHTA;

® IIEJIOCTHOCTh — JIOKYMEHT HE MOKET ObITh H3MEHEH IOCJIE MOANICAHUS;

® HE OTPUIIAHKE aBTOPCTBA (HEOTPEKAEMOCTh) — aBTOP HE MOXKET
OTKa3aThbCs OT CBOEH ITOIINCH.

1.6. /51 moamuMcaHus AIEKTPOHHBIX JOKYMEHTOB HCTOIB3YETCS MPOCTast
AJIEKTPOHHAS TOJTUCH — MHPOPMAIIHS B DJIEKTPOHHOU opMe, KoTopas
MPUCOEIMHEHA K IPYroil HHGOpMAaIMK B JIEKTPOHHOU GopMme
(moanuckeiBaeMoi MH(POpMAIINK, JOKYMEHTY B DJICKTPOHHOM BHUJI€) WU UHBIM
00pa3oMm CBs3aHHAsI C TaKOM MH(pOpMaIMEl, 1 KOTOpask UCTIOIB3YETCs s
OTIPEICJICHUS JIUIIA, MOIMKUCHIBAIOIIECTO MH(OPMAIIHIO.

1.7.zrotoBnenue (reHepannio) cepruduxaron ais [1311 ocymecTisier
OTBETCTBEHHBIN 3a reHepauuto [I1211, Ha3HauEeHHBIN TPUKA30M 3aBEIYIOIIETO.

1.8.Cpox neiicTBus cepTuduKara onpeaensercs nporpaMMHBIMU CPEICTBAMU
reHepanuu ceptudukara.



2. TepMuHbI 1 onipeeIeHUs

B nannowm IlonoxxeHnn UCNONb3yIOTCS CIEAYIOIINE TEPMUHBI U UX ONPEACICHUSA:

2.1.Bnazenen mpocToi AMEeKTpoHHOU nmoanucu — cotpyaHuk MBJIOY Nel
r.Kuarucenmn, nmognucaBmmii YBegoMieHue 00 03HAKOMJICHHH C HACTOSIIIAM
[TonoxenueMm u ucnonb3yroniuii [1911;

2.2.BHYTPEHHUI 3JIEKTPOHHBINA JOKYMEHT (fanee — JJOKyMeHT) — TOKYMEHT OJTHOTO
13 TUIOB JJOKYMEHTOB, MpUBEACHHBIX B [Iprnoxenun 1 k HacTosimemy
[TonoxxeHuto, CO3AaHHBIN B JIEKTPOHHOM (POpME U MOANMCAHHBIN
aeKTpOoHHOM noanuckio corpyannka MBJIOY Nel r.Kunrucenrr;

2.3.3eKTPOHHBIN JOKYMEHTO000pOoT (Hasiee — 3]) — oOMeH TOKyMEeHTaMu B
AJIEKTPOHHOM BHUJIE€ TTOCPEICTBOM AJIEKTPOHHOM MOYTHI, 0(UIIMATIBLHOTO caiiTa
MBJIOY Nel r.Kunrucerr, 31€KTPOHHBIX HOCUTENEH HHPOpMALINH;

2.4 xmou (Homep cepTudurKaTa) SJISKTPOHHON MOAMKUCH — YHUKAJIbHAs
MOCJIEI0BATEIBbHOCTh CUMBOJIOB, MIPEHA3HAYECHHAS JIJIS1 TOATBEPKACHUS
nojyuHHocTH [19I1 B JlokyMeHTe;

2.5.peecTp BbIJTaHHBIX KIIIOUEH 3JIEKTPOHHON MOANMKUCH — XPaHSIIUNACS B
3JIEKTPOHHOM BHUJE CIIMCOK YHUKAJIBHBIX MOCJIEI0BATEIBHOCTEN CHMBOJIOB,
COJICP>KAIUXCA B BBIJIAHHBIX MOJIH30BATEISIM UMEHAX YUETHBIX 3alUCeH U
MapOoJIsX;

2.6.peecTp OTO3BAaHHBIX KIIIOUEH AJIEKTPOHHON MOIIUCH — XPAHSIITHIACS B
AIEKTPOHHOM BHjie cicoK [1DI1 paOOTHUKOB, KITHOUHN AIEKTPOHHOM MOAMUCH
KOTOPBIX K MOMEHTY OOpalleHus K JaHHOMY peecTpy ObLIM OTMEUEHBI KaK
HEJICHCTBUTEbHBIE;

2.7.mipoctas snektporHas noanuck (I1911) — undopmarius B aekTpoHHOM dhopme B
NC, Bo3HMKaIOI[as B MOMEHT BBITIOJIHEHUS BJIAJIENBLIEM JJIEKTPOHHOM MOANUCH
KOMaH bl ToAnucanus JJokymMeHTa, moATBEpKAarolas Mo IMHHOCTh
HoxymenTa u/mnu paxt o3HakomieHus Biazaensiia [1311 ¢ JlokymeHnTom,
KOTOpasi B3aMMHO OJHO3HAYHO CBA3bIBAETCS C JJOKYMEHTOM U BIaJEIbLEM
MOITUCH;

2.8.mrammn 11311 — Bu3yanbHas 0OTMETKA 00 3JICKTPOHHON MOAMKCH, BKIIOYAIOIIAs
pexBu3uThl 11211, koTOpas co3gaeTcs Mpu MOANMCAHUN TOKYMEHTA; BPEMS
dbopmupoBanus [I1DI1 orobpaxkaercst B coiicTBax [1311 mo wacoBomy nosicy
noab3oBarensa MC;

3. ObecneyeHue IOPUAUIECKOI CHJIBI BHYTPEHHHUX 3JI€KTPOHHBIX JOKYMEHTOB

3.1.2Kuznennsiii mukin JJokyMeHTa BKIIFOYAET: CO3/IaHUE U TTPOUre ACHCTBUS IO €T0
00paboTKe, OTPAKEHHE B YUETE, a TAK)KE XPAHCHHUE B DJICKTPOHHOM BUJIC.

3.2.Bce Bnagensiibl [1211 npusnaroT paBHO3ZHAYHOCTH cBOeH 1311
COOCTBEHHOPYUYHOM MOANKUCH HAa OyMa>KHOM HOCHUTEIIE.

3.3.BuyTpenHue a1eKTpOHHbBIE JOKYMEHTHI, iepeuncieHHbie B [lepeune,
npuBeacHHOM B [Ipunoskennu Ne 1 k HacTosmeMy I1ostoxeHuo0, TIOIMMUCaHHbBIE



[I3I1, npuznatorcst B MBJIOY Nel r.Kunrucenn paBHbIMH 1O IOPUINYECKOM
CUJIe IOKYMEHTaM Ha OYMa>KHbIX HOCUTENSIX, 3aBEPEHHBIM COOCTBEHHOPYYHOU
HOAMUCHIO.

3.4.1Tonp30BaTenu NIEKTPOHHOTO JOKYMEHTA MPU3HAIOT, YTO BU3YyaIU3alUs
mramna 1911 npu nemoncTpanuu JIokyMeHTa B 3JIEKTPOHHOM BUJE SIBISETCS
HEOCTIOPUMBIM MOATBEPKACHUEM (DaKkTa MOAMUCAHUS JOKYMEHTA
cooTBeTCTBYIOIMM BhajaeibiieM [ID11 (moagmMHHOCTE U HEOTPEKAEMOCTD ).

3.5.MBJ1IOY Nel r.Kunrucenir ooecrieunBacT TCXHUUESCKUMU U
OpraHU3alMOHHBIMU MEPAMH 3aLIUTY OT HECAHKIIMOHUPOBAHHOIO JIOCTYTIA U
MpeTHaMEPEHHOTO YHUUYTOXEHUS W/HIIM UCKaXeHHsI cBelleHuH 0 JlokyMeHTax B
apXHBE ANEKTPOHHBIX IOKYMEHTOB, a TAK)KE TapaHTUPYET NOATBEPKICHUE
aBTOPCTBA IOKyMeHTa, noanucanHoro 1311 aBTopa, B TOM yncie myteM
YTBEPKIAECHUS IOUMEHHOTO OTPAHUYEHHOTO CITUCKA JIUI], UMEFOIINX
pacuIMpeHHble (aIMUHUCTPATUBHBIE) MPaBa I0CTYyNa K apXUBY AJIEKTPOHHBIX
JOKYMEHTOB.

3.6.loxyMeHTBI XpaHATCs B QJIEKTPOHHOM apXuBe B TOM (popmaTe, B KOTOPOM OHU
obuM co3nanbl. Cpok xpaHeHus: JlIOkyMEHTOB U cBeZieHUH 0 JJoKyMeHTax He
MOXET OBITh MeHee 3 (TpeX) JIET U ONPEEseTCs] B COOTBETCTBUM C
JOoKaJIbHBIMU HOpMaTUBHBIMU akTaMu MbBJIOY Nel r.Kunrucenn nim ee
CTPYKTYPHBIX ITOAPA3IAECIECHUN.

3.7.Komust 31eKTpOHHOTO TOKYMEHTa MOXKeT ObITh U3TOTOBJICHA (paclieyaTana) Ha
OyMa)KHOM HOCHTEJIE U 3aBEpPEHA COOCTBEHHOPYYHOU MOAMMUCHIO BIaeblia
[13I1, mnbo uneHaMu KOMUCCUH, BKIIFOUAIOIIEH B ce0s KaK MUHUMYM
pykoBoautenas MBJIOY Nel r.Kunrucenn u auiio, UMEIOIIEE pacIIupPEHHbIC
(aAMUHHUCTpPATUBHBIC) TIPaBa IOCTYyNAa K apXUBY AJIEKTPOHHBIX TOKyMEHTOB.
Konust 351eKTpOHHOTO TOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE TOJKHA COAEepPKaTh
BU3yanu3anuio mrammna (mrammnos) [1311, moarBepkaaronryo, 4To OpUrHHAI
Joxymenta noanucas [1911.

4,
Co3pnanue mpocTon 3JEKTPOHHOW MMOAIMCH I BHYTPEHHETO DJIEKTPOHHOTO
nokyMentoobopota B MBJIOY Nel r.Kunrucen:

4.1.1. co3ganue 1311 unUIIUUPYETCS COOTBETCTBYIONINM JACHCTBUEM BiaJeiblia
IIDI1, T.e. HE BBIMOJIHSAECTCS aBTOMATHUECKH MJIM HE3aMETHO JIJIS BJIaJICIIbIIA;

4.1.2. ns nannuanuu cospanus [1011 Biagesern momaer 3asBaeHUE HA UM
3aBeayromero MBJIOY Nel r.Kunrucenn B npou3BoJibHOH (opMme;

4.1.3. Ha OCHOBaHMM 3asBJICHUS U3AaeTcs npukas o cozaanuu [1311 u
MepeaaeTcsi B 0TI CEPBUCHOTO 00CITY KHUBAHUS;

4.1.4. mporpaMMUCT OTJIe]Ia CEPBUCHOTO OOCITYKUBAHUSI, SIBIISTFOIITHIICS
OTBeTCTBEHHBIM 3a reHepaiuio ceptudukaros, coznaet [1311, BHocut B
peecTp NEeHCTBYIOMNX CePpTU(DHUKATOB U TIEpeiaeT CePTU(PUKAT BIAJCIbILY;

4.1.5. mpoJstoHTaIMsI CpOKa JEHCTBUS cepTUdUKaTa POU3BOIUTCS 110
3asBJICHUIO BJIAJIEIIbIIa B 3JIEKTPOHHOM BHUle OTBETCTBEHHOMY 3a



reHepalnio CEPTUPUKATOB C BHECEHHEM COOTBETCTBYIOIIUX CBEACHUI B
peecTpbl CepTU(PUKATOB.
4.2. AHHYITUpOBaHHUE MPOCTOM IEKTPOHHON MOAMKUCH JIJIsi BHYTPEHHETO
ANEKTPOHHOTO JokyMeHTooOopoTa B MB/IOY Nel r.Kunrucenmn:

4.2.1. aunynupoBanue 1311 nmpousBoanuTcs B CirydasiX OKOHYAHUS CPOKa
AecTBUS cepTU(UKaTa, YBOJIBHEHUS COTPYAHUKA, yTPAThl cepTudukara,
yIpO3bl HApYIIEHHs 0€30MaCHOCTH MPUMEHEHUs cepTU(UKaTa, 0 JTUNIHOMY
3asIBJICHUIO BIIAJEIbLIA;

4.2.2. Ha OCHOBaHMWH BBIMICHU3JIOKEHHBIX (DAKTOPOB U3TAETCS MIPUKA3 O
co3nganuu 11011 u nepenaercst B 0Ta€1 CEPBUCHOTO 00CITY KUBAHUS;

4.2.3. mporpaMMHUCT OTJeIa CEPBUCHOTO OOCTYKMBaHMS, SIBJISTIOIITUCS
OTBeTCTBEHHBIM 3a reHepanuio ceptudukaros, annynupyet 1311, BHocuT
B PEECTp HEJAEHCTBYIONIUX CEPTU(UKATOB U U3BELIACT BiaeIblia O
IpeKpalleHnu IeUCTBUs cepTudukara.

5. O0s13aHHOCTH M OTBETCTBEHHOCTD BJIaJe/IbLA JIEKTPOHHOI MOANUCH
Bnanenen 1311 umeer npaso:

5.1.1. oOpamiarscs k OTBeTcTBEHHOMY 3a reHeparuto [1911 nns annynupoBanus
(oT3BIBA), MPUOCTAHOBKH (BO30OHOBJICHUS) JCHCTBUS TPUHAJICKAIIIETO
eMy KJIH0Ya 3JIEKTPOHHOM MOIUCH;

5.1.2. B cmyyae HEOOXOAMMOCTH 3aMEHBI, BOCCTAHOBJICHUS KITF0UYa 3JIEKTPOHHOM
MOANUCH 00pAaTUTHCA K OTBETCTBEHHOMY 3a reHepainuio 11311 ¢
COOTBETCTBYIOIICH MPOCKOON M MOIYYUTHh HOBBIN KITFOU AJIEKTPOHHOMN
HOJIINACH;

5.1.3. obpamiarscs k pykoBosictey MBJIOY Nel r.Kunrucenm st pazdopa
KOH(MDIUKTHBIX CUTyallui (CIOPOB), BO3HUKAIONINX Mpu puMeHeHuu [1311.

5.2.Bnagenen 1311 obs3an:

5.2.1. Bectu 00pabOTKy BHYTPEHHUX DJIEKTPOHHBIX JOKYMEHTOB B
COOTBETCTBUH CO CBOMMH JOJKHOCTHBIMU OOSI3aHHOCTSIMU;

5.2.2. npuHUMATh BCE BO3MOXKHBIE MEPHI JIJIs1 MPEAOTBPAIICHHUS
HECAaHKIIMOHUPOBAHHOTO UCIOJIb30BAHUS CBOETO KIIF0Ua AJIEKTPOHHON
MOATMNCH;

5.2.3. HM TIpH KaKuX YCJIOBUSAX HE TIEpeIaBaTh KIFOY SJIEKTPOHHON MOANNCH
JIPYTUM JIMLIAM;

5.2.4. mpu KOMIPOMETAIIMU CBOETO KIF0YA IEKTPOHHON MOIMTUCH
He3aMeUIUTENbHO 00paTuThesa K OTBeTCTBEHHOMY 3a reHepauuto [1911 ns
MIPUOCTAHOBKY JICUCTBUS TPUHAICIKAIIETO €MY KIIFOYa JIEKTPOHHON
MOAIMNCH;

5.2.5. Bnagenen [1311 HeceT MMUHYIO OTBETCTBEHHOCTH 332 COXPAHHOCTh CBOETO
KJIFOYa 3JIEKTPOHHOM MOJAIKCH U €r0 3allUTy OT HECAHKIIUOHUPOBAHHOT O
HCITOJIb30BAHUSI.

5.2.6. Ilpu npekpamenuu y corpyaanka MBIOY Nel r.Kunrucenn
JOJKHOCTHBIX 00s13aHHOCTEN 10 00pabOTKE BHYTPEHHUX 3JEKTPOHHBIX



JOKYMEHTOB C ucrojab30BaHueM [1D11 unu nipu yBoJIbHEHUHM COTPYAHUKA
€ro KJII0Y BHOCHUTCSI B PEECTP OTO3BAHHBIX KJIFOUEH JIEKTPOHHOW MOJNMUCH
OtBercTBeHHBIM 3a re’epanuto [I1311. C MoMeHTa BHECEHUS KJItoua B
pEeCTp OTO3BAHHBIX KJIIOUEH 3JIEKTPOHHOM MOAIKUCH BCE MOCIEAYIOIINE
JlokyMeHnTsl, moanucanubie 3Toit 1911, He cunTaroTcst moANnMCaHHBIMU
HaJIeKaIUM 00pa3oM, T.€. MOANMUCHI0, PABHO3HAYHOW COOCTBEHHOPYYHOM.

6. 3ak/I0unTe/IbHBbIE MOJ0KEHHS
6.1.Hacrosmee [lomoskenre BCTyImaeT B CHITY C JAThl YTBEPIKICHHSL.
6.2. Texct [lonoxxenus pazmerntaercs B C.
6.3.JlokyMeHTBI, CO3/1aHHBIC B JICKTPOHHOM BHU/Ie U noanucannbie [1311 B
COOTBETCTBHUH C HacTosAmUM [lotoxeHneM, MPU3HAIOTCS FOPHINICCKA
3HAYMMBIMU C JAaThl yTBEpKaeHUs [TomoxeHusl.



[Tpunoxenue Neo 1

K [lonoxennto 00 UCTIOIb30BAaHUM MPOCTOM
AIICKTPOHHOM TOAMKUCH JJIsl BHYTPEHHETO
AMIEKTPOHHOTO JJOKYMEHTO000pOTa

B MBJIOVY Nel r.Kunrucenn

[IEPEYUEHb IOKYMEHTOB

VY4acTHUKU BHYTPEHHETO 3JIEKTPOHHOTO JoKyMeHTooOopoTa B MBJIOY Nel
r.KuHrucenn ucnosib3yroT NPOCTYIO JIEKTPOHHYIO MOAMUCH MPU 00paboTKe
CHEAYIOIIUX 3JIEKTPOHHBIX JOKYMEHTOB:

® JIOKaJbHbIC HOPMATUBHbBIC aKThI (MPUKA3bl, TOJOKEHUS, HHCTPYKIIUH,
perjiaMeHThI),

o0Opa3oBareabHbIE POTPAMMBI,
pabouuie MporpaMmsl,
IPOEKTHBIE TPOrPAMMBI,
UCXOSIINE TUChMa,

OTYETHI,

rpadukH,

pacmucaHusl.



[Tpunoxenue Ne 2

K [losoxkeHunto 00 UCTOIb30BaHUU MPOCTOM
AJIEKTPOHHOM MOAUCH ISl BHYTPEHHETO
AIEKTPOHHOTO JOKYMEHTOO00pOTa

B MBJIOVY Nel r.Kunrucenmn

YBEJOMIJIEHUE

<<@®ammus msa OTduecTBO>>, UMEHyEeMBbIH B faibHelieM "PaboTHUK", HACTOSIIIMM
MOJITBEPIKIAET, UTO O3HAKOMUJICS U cortaceH ¢ [lonoxkenneM 00 UCTOIB30BaHUU MTPOCTON
AJIIEKTPOHHOM MOJIUCHU JUIsl BHYTPEHHETO 3JEKTPOHHOI0 JOKyMeHTooOopoTa B MBJIOY
Nel r.Kunrucenr, a umeHHO: PaOOTHHUK IIpU3HAET paBHO3HAYHOCTh CBOEH MPOCTOM
ANEeKTPOHHOM noanucu (fanee - [1911) coocTBEeHHOPYYHOU MOANUCH Ha OyMa)KHOM
HOCHTEJIE U 3asIBJISIET O MIPUCOEIMHEHHUH K COJIAIIEHUIO 00 YYaCTUU BO BHYTPEHHEM
AIEKTPOHHOM JOKYMEHTO000poTe ¢ ucnoiaszoBanueM 1311 na ycnoBusix [TonoxxeHust 06
WCIIOJIb30BAaHUU MIPOCTOM 3JIEKTPOHHOW MOIKCH [T BHYTPEHHETO JIEKTPOHHOTO
nokymeHToobopota B MB/IOVY Nel r.Kunrucenn B COOTBETCTBUU CO CT. 428
I'paxxnanckoro kogekca PO ("loroBop npucoeaunenus") ¢
<<7JaTa_BCTYIUICHMS B CHIIy>>.

JaTa NOAIMCcaHus, dTuuHas noanuck, DO
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